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Adding Beacon With New Pages Experience

STEP1
Go to www.facebook.com

STEP 2
Go to your FB Page

facebook <« (]
# Ma
[

#

s 2
nage Page 0
w BN Beacon Media v B E C
- /\ o] [, N\
1 ad Center \ I
™ 8 ads

MEDIA + MARKETING

~/ Beacon Media




STEP 3

Check to see if you are switched into your FB page profile in the top
right
 If you see your personal profile picture then you will need to switch
e If you see the profile picture for your page you may skip to Step #8

STEP 4

Click the switch button on the left side.
« If you do not see the switch button go to step #6

facebook

# Manage Page

- BEACON
~ MEDIA + MARKETING

BEACON

Y Beacon Media




STEP 5
Click "Switch”
Go to Step #9

STEP 6
Click on your profile picture in the top right




STEP 7
Click on "See all profiles”

/32" Brandon Armando Dixon
|

Settings & privacy

STEP 8

Click on your page

Your profiles & Pages




STEP 9
If you see settings on the left go to step #10
If you don't go to step #11

facebook

Manage Page

" BEACON

MEDIA+ MARKET'

MEDIA « MARKETIG

Beacon Media
ﬂ T T

How healthy is your Page?

STEP 10
Click settings on the left hand side

Go to step #14

facebook

# Manage Page

- BEACON
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Beacon Media
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How healthy is your Page?




STEP 11
Click on profile picture in top right

° » 'jﬁ""f

+ IVIARKE | 50

& Edit cover photo

=] Advertise & Manage 7 Edit

STEP 12
Click on "Settings & privacy”

g8 Beacon Media

ﬁ Settings & privacy

0 Help & support




STEP13
Click on "Settings”

Go to step #14

Language

Privacy Center

STEP 14
Click on "New Pages Experience”

facebook
Settings General Page settings

on Modia g
Name

MARKETING



STEP 15

Find our request at the bottom and click review request.

If you don't see this request reach out to Beacon team

We will either resend the request or have you move forward to Step #19

Manage and view access

Mew Pages Experience

People with Facebook access @

People with task access @

Community Managers

Business Account access @

Partner with access @

Panding

STEP 16
Click Next

Page access request

Page Information




STEP 17
Click on "Accept’

- Page access request

With the $ Fequested, Beacon Media + Marketing can

STEP 18
Type in password and click "Confirm”

Give access

For your security, re-enter your Facebook profile password to
confirm that this partner should have access to this Page.

?)

A+ MARKETING



STEP 19 - After reaching out to Beacon team
Click on "Add New" by "People with Facebook access”

facebook

Manage and view access
New Pages Experience
People with Facebook access @

People with task access @

Commumity Managers

Business Account access O

ﬁ Bascon Madia

Partner with

Pending ac

STEP 20
Click on "Next"

Add new

Facebook access means:




STEP 21
You will put in search info provided by Beacon into the text box.

Add new

&4 of this Page?

STEP 22
Make sure to turn on "Allow this person to have full control”

Content
Messages

Community Activity

Ads

Insights

| A Allow this person to have full control




STEP 23
Click "Give Access”

With Facebook 5, Emily Miles can manage the
Tollowing:

STEP 24
Type in password and select confirm

Give Access

For your security, re-enter your Facebook profile password to
confirm that this person should have full control and can access
everything you can.

You're all done!
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Adding our Social Media Strategist to Your
LinkedIn

STEP1
Start on your company's home page.

& = @

.}
Heire bely: RO

Linkedin Mews
= Finally, some relief at the pump
Fop neews + 3,338 readers

Start 8 post

B video o ek 3 ite article
= Gokealth makes "significant’ cuts
Ashloy Wituckl e 15¢0 dgo-+ THT raackars
S TN e + BeReal: Ba-gone, instagram?
ST D #  Jenniier Christensen Bies i L 17m #ga - 3,908 resdary
- Th-ﬁn#unw{lhwrmnl-hhd!hol
(“ Muw mmwsw MEA -
L Gnnxfumiuppommmmrpunm:
i e e, You don't want to miss it - g - .
@ v frembum far dres
. Ellie Mental Health-Denton, TX + Follow
LR - @ =

Cowwer mne Parer beacy and defver betier
Faving an Opan House TOMORROW Coms sea what all the ERe bwz H- Foruty 80 oo chenty.

My pages (21) i
.Ellhmmuﬂmh = B oot dias it e A e @ ﬁ

. Lukin Center for Pyc... @- Oue O s 7 Ehey oy e

REMINDER: Blfe Moentsl Heahh-Derton, the frst Ele to open in Taxas, is

Grow your agency with Semrush

Paga natiicatisns : & Cvererbelmed with catehing up on social media news?

E HiyOreal Laarn mices
. Beacon Media + Mark... Promaded

STEP 2

Search and connect with our Lead Social Media Strategist,
Ashley Witucki

L]
Ashley Witucki L e
Home My Network
ESI‘I|E’9’ witucki - You - Lead Social Media Strategist at ...
ashley witucki . 3rd+ . Aspiring Physician's Assistant, ...

ashley witucki - 3rd+ - Registered Nurse at Self-empl...

ashleigh witucki - 3rd+ - CMM Supervisor at Aerotek

See all results




STEP 3
Once you've connected with Ashley, head to your company's profile page

m Q, Search

ﬂ Beacon Media + Marketing Super admin view

All Pages ~ Content - Analytics - Act

View as member

Admin tools -

MEDIA + MARKETING

Beacon Media + Marketing
Award-Winning Marketing, Data-Driven Results

es - Anchorage, AK - 830 followers

n Start a post

&) Photo

Analytics
Last 30 day a

412
Search appearances @

162 e Page posts

Unigue visitors

2 video

Hashtags

10

STEP 4
Click on Admin Tools in the top righ

in JREE
u Beacon Media + Marketing  Super admin view

All Pages - Content ~ Analytics - Activity

Grow your followers

o0

1001

il Poll HE Write article

Build your audience and reach by inviting

Employee posts Ads connections to follow your Page

Filter admi Invite connections

6 Messaging

View as member |

Admin tools ~

MEDIA + MARKETING

Beacon Media + Marketing

Award-Winning Marketing, Data-Driven Results
: Anct \K - 930 followers

= Start a post

&l Photo

Analytics

412
Search appearances @
Last 7 days

162 40.9% Page posts Hashtags

Unique visitors

@ video

¢ Edit Page % Share Page

Grow your followers

gly Poll Write article

Build your audience and reach by inviting
connections to follow your Page

Invite connections

0 Messaging

Leam more

ACON

MEDIA +

MARKETING



STEP 5

Click on Manage Admins in the dropdown menu.

m Q search

' Beacon Media + Marketing ~ Super admin view View as member |
All Pages = Content Analytics ~ Activity Admin tools -

Reach
Invite connections

Sponsor an update

Post a free job

BEACON b . ) "ty 3033 . I Create an event

Create a Showcase Page

Beacon Media + Marketing Settings

Award-Winning Marketing, Data-Driven Results
chorage, AK - 930 followers

Employee verification

i Deactivate Page
Analytics
oy s = Starta post Grow your fo

251 30 day

- N m View Help Center
@& Photo 3 Video al. Pon = Write article ,:

Search appearances @ 100/100 @  Give feedback

Build your audie o
: View Pages terms
182 40.8% Page posts Hashtags Employee posts Ads connections to |

Unique visitors F v g Invite connections

0 Messaging

This post doesn’ Learn more

Click on Add Admin.
e

' Beacon Media + Marketing  Super admin view View as member |

All Pages ~ Content ~ Analytics - Activity Admin tools ~
Admin Roles
Page admins (7) Paid media admins (0}

Pty
| -

All Page admins have access to admin view, with different permissions based on their role. Learn more Il + Add admin J
S

Profile Roles @ Actions

i % Adrienne Wilkerson - 1st 7 U

3 Co-Founder + CEO of Beacon Media + Siper atiin
Marketing, Wife, Mom, Marketing Visionary of
the Year-Alaska, Keynote Speaker, Author,

Ashley Witucki - You
Lead Social Media Strategist at Beacon Media Super admin

+ Marketing

Jennifer Christensen - 1st

CMO and Co-Founder @ beaconmm.com)|
Marketer of the Year | Keynote Speaker-Author
I Helping Small Businesses in America Grow,
Scale, Thrive B with digital marketing, Proud
Mom of 3

Super admin

ACO

MEDIA + MARKETING



STEP 7
Type in our Lead Social Media Strategist's name, Ashley Witucki

Add Page admin

[ Ashley Witucki

Ashley Witucki
You - Lead Social Media Strategist at Beacon Media +

Marketing

*@ | Ashley Luhmann

¥ 1st = Organic Social Account Manager

s *1 Ashley White

'f‘ d-’ 1st - Patient Handling Account Manager at Stryker

| 1st - Social Media Manager at Las Vegas Remodel and
Construction

i . Ashley Primack

STEP 8
You'll need to add her as a Super Admin.

Once complete, press save and you're done!

Add Page admin

Ashiey Witucki - vou
Load Scecial Media Siraiogist ol Bewcon Madia +
Whdrkatirg

Aggign an sdmin role @

o Super sdimin

Thés role manages everything on tha Page, It's the oy rolo that can odit

._? Conten pdmin
This role posis an

You're all done!




BEACON

Adding Beacon to Your Google Business """
Profile (GBP)

STEP1

Start on your company’s Google homepage and make sure
you are logged into your gmail account!

STEP 2
Next, find the 9 dots in the top right

-
About  Store Gmail !mag98| HH I A

Google Search I'm Feeling Lucky

™ Carbon neutral since 2007

How Search works

STEP 3
Click on Business Profile.

About Store Gmail Images

Google &«

Account Search Business
Profile

& >

YouTube
Google Search I'm Feeling Lucky

()

Contacts

™ Carbon neutral since 2007

ACON
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STEP 4
Locate your company's Google Business Profile (GBP) listing.

= Google Business Profile Manager Q i o
e S P TS TR e - T R
) 60614
Beacon Media + : Ask Dr King
Marketing O 304 W. Baseline Rd, Suite B, Lafayette, CO @ verified 2 & E G See your profile
80026
= Overview Baby Vend . + +
D 4119 Mountain View Drive, Anchorage, AK & Verified / E| E G See your profile
90508
= Businesses

Bargas Wellness

& =] 3839 South Boulevard Suite 100, Edmend, & verfied 2+ & G See your profile
= Manage users oK 73013
Manage invitations 0 Beacon Media + Marketing & veri 7 o & B xRSl
Verified = -3 r profile
201 West Liberty Street 312, Reno, NV 89501 s i
Settings : .
[53 2 | Beacon Media + Marketing
| J, | + = ~
D | 1029 West 3rd Avenue, Anchorage, AK & Verified / E] E & See your profile
@  support | 99501 |
Center for Grief and Trauma Therapy
| 5500 Skyline Drive, Suite 4, Wilmington, DE & verified Z & E & See your profile
19808
G Dana Group Associates | Behavioral
Health Services . + + :
Verified [ E G See your profile
] 306 Washington St, Suite 1, Norwell, MA & verte 7" E E Sadlga bt

STEP 5

Your company's profile should pop up and should see a section labeled "Your
business on Google.” Click on the 3 dots!

If you do not see the "Your business on Google" section at first, you might have to
scroll a little bit further down the page past the ads.

Google Beacon Media + Marketing

Your busi
%2 1l 744 custo

o} ~

Edit profile Read reviews ges Ad oto Performance

i - - S tsid
- ee outsiae
N | /ﬂ-‘

& = '
0 = ookings : _l Beacon Media + Marketing @

Website Directions Save

Call

4.9 e s de ok




STEP 6
Click on Business Profile settings

Google Beacon Media + Marketing

Q Al ] Images [B News M Books @ Maps : More

About 22,500,000 results (0.68 seconds)

[Bus‘mess Profile settings W

Your business on Google

ils 744 customer interactions Notifications

E E] EJ A~ Add a new Business Profile

Edit profile Read reviews Messages Add photo Performance e
hotos =

o i g See outside
@ m (‘ [gl . -
Editproducts  Edit services Bookings O8A Help & support Media + Marketmg @

Your Business Profiles

Send feedback Directions Save

&w 5-star review  } Turn more viewsto  : Set up booking
i customers Terms of Service _
* 37 Google reviews

STEP 7
Click on People and access

€ Business Profile settings

People and access
Add, edit, or remove people's access

Advanced settings
See profile ID and manage labels, store codes, and other settings

Remove Business Profile
Mark this business as closed, transfer ownership or permanently remove this profile

Linked accounts
See and manage link requests from other Google products, such as Google Ads or Merchant
Center

ACON

MEDIA + MARKETING



STEP 8
Click Add

<  People and access

Add, edit, or remove people's access to this Business Profile
&+ Add
(& Adrienne Wilkerson

/ Primary owner - adrienne.ak77@gmail.com

1a. Steady GBP Management

Manager

Beacon Admin

Manager - rockaozoido@gmail.com

Beacon GMB Admin

Owner

STEP 9

For Non-Ellie clients, paste the code “5441932033” into the search bar.
“Beacon GMB Admin” should pop up within a few seconds

& Add person
Email address

‘> 5441932033

g Beacon GMB Admin

Business Profile group

Select what role you'd like to grant this person to manage this Business Profile on Search and Maps.
You can change it at any time.

Owner
Can edit, add people, and transfer ownership of the Business Profile on Search and Maps

ACON
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STEP10
Please be sure to add us as “owner’

& Add person

g Beacon GMB Admin
Business Profile group

Access

Select what role you'd like to grant this person to manage this Business Profile on Search and Maps.
You can change it at any time.

Owner
Can edit, add people, and transfer ownership of the Business Profile on Search and Maps

O Manager

Can make changes to the Business Profile on Google Search and Maps

STEP 11
For Ellie Zee’s, paste the code “5468524811” into the search bar.

‘Beacon M+M: Ellie Locations Management” should pop up within a few seconds
< Add person

Email address

‘> 5468524811

g Beacon M+M: Ellie Locations Management
Business Profile group

Select what role you'd like to grant this person to manage this Business Protile on Search and Maps.
You can change it at any time.

O Owner

Can edit, add people, and transfer ownership of the Business Profile on Search and Maps

Manager
@ g

Can make changes to the Business Profile on Google Search and Maps




STEP 12

Please be sure to add us as “owner”

< Add person

g Beacon M+M: Ellie Locations Management
Bus s Profile group

Access

Select what role you'd like to grant this person to manage this Business Profile on Search and Maps.
You can change it at any time.

Owner

Can edit, add people, and transfer ownership of the Business Profile on Search and Maps

O Manager

Can make ¢ Profile on ; rch and Maps

Cancel

You're all done!




