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IMPORTANT:

Facebook has slowly been rolling out updates and not every page has the same layout. Unfortunately
there is not a way to confirm, but rather you will have compare your page to the images below and
find which is yours. We have included the step for both Classic and New.

Adding Beacon With New Pages Experience

STEP1
Go to www.facebook.com

STEP 2
Go to your FB Page
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http://www.facebook.com/

STEP 3

Check to see if you are switched into your FB page profile in the top
right
 If you see your personal profile picture then you will need to switch
« If you see the profile picture for your page you may skip to Step #8

STEP 4

Click the switch button on the left side.
« If you do not see the switch button go to step #6
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STEP 5
Click "Switch”
Go to Step #9

Switch profiles

STEP 6
Click on your profile picture in the top right




STEP 7
Click on "See all profiles”
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ﬁ Settings & privacy

STEP 8

Click on your page

Your profiles & Pages
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STEP 9
If you see settings on the left go to step #10
If you don't go to step #11

facebook
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How healthy is your Page

STEP 10
Click settings on the left hand side
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Manage Page
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How healthy is your Page?




STEP 11
Click on profile picture in top right
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& Edit cover photo

= Advertise  5& Manage # Edit

STEP 12
Click on "Settings & privacy”

gass Beacon Media

ﬁ Settings & privacy

0 Help & support




STEP13
Click on "Settings”

Go to step #14

@ Language

@ Privacy Center

STEP 14
Click on "New Pages Experience”

facebook
Settings General Page settings
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STEP 15

Find our request at the bottom and click review request.

If you don't see this request reach out to Beacon team

We will either resend the request or have you move forward to Step #19

Manage and view access

Mew Pages Experience

People with Facebook access @

People with task access @

Community Managers

Business Account access @

STEP 16
Click Next

Page access request

verifhcation

Page Information




STEP 17
Click on "Accept’

L Page access request

WAL T S requested, Beacon Media + Marketing can
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Content

Comamunity Acthity

STEP 18
Type in password and click "Confirm”

Give access

For your security, re-enter your Facebook profile password to
confirm that this partner should have access to this Page.
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STEP 19 - After reaching out to Beacon team
Click on "Add New" by "People with Facebook access”

facebook

Manage and view access
Hew Pages Experience
People with Facebook access @

People with task access @

Community Managers

siness Account access @

STEP 20
Click on "Next"

Add new




STEP 21
You will put in search info provided by Beacon into the text box.

Add new

@55 of this Page?

STEP 22
Make sure to turn on "Allow this person to have full control”

Content
Messages

Community Activity

Ads

Insights

A Allow this person to have full control
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STEP 23
Click "Give Access”

Add new

an manage the

Ads

Insights

A Allow thi

STEP 24
Type in password and select confirm

« Give Access

For your security, re-enter your Facebook profile password to
confirm that this person should have full control and can access
everything you can.

You're all done!
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Adding Beacon on Classic Page Experience

STEP 1

Go to Facebook Page

STEP 2
On the left scroll down to the bottom

facebook
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STEP 3

facebook

Manage Pages and profiles
Beacon Media + Marketing
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https://www.facebook.com/beaconmm

STEP 4
Click on Page Roles

facebook

Page settings

General
Messaging

 Infe
Templates and Tabs

Notifications

Facebook Badges
Page Roles

Grow

STEP S5
Should see current screen

facebook

Page settings
Pagr_- roles

General
ging
Page Info

Templates and Tabs

ced messaging
Community Managers
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Groups




STEP 6

Scroll down to pending partner requests

facebook =

Page setii ngs Pending Partner Requests

I
General 0

ng
Page Info ing Page roles
Templat)
Naotifications
Advanced n
Facebook Badges
Page Roles

&% Groups

STEP 7
Click respond to request

facebook

Page settings

Pending Partner Requests

Brandon's Test
Page Info

Templates and Tabs
Notifica Existing Page roles
Advanced messaging

Facabook Badges

Page Roles

& Groups
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STEP 8
Click continue

facebook

Page settings

General

Business Verification @

Page Information

The Primary P

Report Sus

STEP 9
Click accept request

facebook

Page settings
General

Page Info

Te

Advanced messaging

J

Page Roles

Groups




STEP10
Type in password and hit submit

facebook

ﬁ T
Page settings

You're all done!
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Adding our Social Media Strategist to Your
LinkedIn

STEP 1

Start on your company's home page.

Linkedin Mews
Start » poat
= Finally, some relief at the pump
o e 334 rewders

[ o Jeb BE  write article
» GoMealth makes ‘significant’ cuts

Top *
* BaPeal: Ba-gans, Instagram?
:,. Jacnier Christensen oo h 17 g = 2900 resasrs
= Tha fing art of the corporate headshat
(F‘ Brittery Baymaon, LCSW, MBA - Znd ST
= c Ll
* Gon X fears supporting boomser parents
You don't wank to miss it 18 o« 18,420 ceaders
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. Ellie Mental Health-Denton, TX + Esllow
Follow
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REMINDER: Elfe Mental Heahh-Derton, the fret Elee to open in Taxas, is
Coeweri and delver bed
having an Open House TOMORROWR Come ee what ol the Ele buzz ls e s i wd

My pages (21) it
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. Lukdn Center for Psyc... @- AQuw Ocmmem yshe  fsend

Pags patificationg

Grow your agency with Semrush

E HayOreal
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Pags nathicationy s B Overebielmed with catehing up on social madia news?

STEP 2

Search and connect with our Lead Social Media Strategist,
Ashley Witucki

)
Ashley Witucki ng My N.,j._._.o,.k

ashley witucki - vou - Lead Social Media Strategist at ...
ashley witucki . 3rd+ Aspiring Physician's Assistant, ...
ashley witucki - 3rd+ - Registered Nurse at Self-empl...

ashleigh witucki - 3rd+ - CMM Supervisor at Aerotek

See all results




STEP 3
Once you've connected with Ashley, head to your company's profile page
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All Pages ~ Content - Analytics - Activity
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Admin tools -
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Beacon Media + Marketing
Award-Winning Marketing, Data-Driven Results

Advertisin, Anchorage, AK - 930 followers
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STEP 4
Click on Admin Tools in the top righ

B asee

' Beacon Media + Marketing Super admin view

All Pages ~ Content Analytics ~ Activity

HE Write article

Ads

# Edit Page * Share Page

Grow your followers

im

100100 credits available

7]

Build your audience and reach by inviting
connections to follow your Page

Invite connections

6 Messaging

View as member

Admin tools =
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Beacon Media + Marketing

Award-Winning Marketing, Data-Driven Results
Ac sing Anct AK - 930 followers

H Start a post
ad

Page posts

Analytics
412

Search appearances @
Last 7 days

Photo B video aly Pol

Hashtags Employee posts

162
Unique visitors

This post doasn't qualify for boost Learn more

Write article

Ads

2 Edit Page * Share Page

Grow your followers

100/100 credits avalatle @
Build your audience and reach by inviting
connections to follow your Page

Invite connections

0 Messaging




STEP 5
Click on Manage Admins in the dropdown menu.

m Q, Search
' Beacon Media + Marketing  Super admin view

All Pages ~ Content - Analytics ~ Activity

View as member

Admin tools -

Invite connections

\ Sponsor an update

Post a free job

Create an event
MEDIA + MARKETING

Create a Showcase Page

Beacon Media + Marketing

Award-Winning Marketing, Data-Driven Results

Advertising Services - rage, AK - 930 followers

Analytics
Last \“, v activit = Start a post

412
Search appearances @

162 40.9% Page posts Hashtags

Unique visitors

& Photo 3 Video al. Poll

Employee posts Ads

Filter admi.

st doesn't qualify for boost Learn more

Click on Add Admin.
By s

. Beacon Media + Marketing  Super admin view

All Pages - Content -~ Analytics - Activity

Admin Roles

Page admins (7) Paid media admins (0)

All Page admins have access to admin view, with different permissions based on their role. Learn more
Profile

B Adrienne Wilkerson - 1st
¥ 43 Co-Founder + CEO of Beacon Media +

Marketing, Wife, Mom, Marketing Visionary of
the Year-Alaska, Keynote Speaker, Author,

Ashley Witucki - You
Lead Social Media Strategist at Beacon Media

+ Marketing

Roles @

Super admin

Super admin

? Jennifer Christensen - 1st
CMO and Co-Founder @ beaconmm.com|
Marketer of the Year | Keynote Speaker-Author
I Helping Small Businesses in America Grow,
Scale, Thrive B with digital marketing, Proud
Mom of 3

Super admin

Write article

Edit Pa
Settings

Manage admins

Employee verification

Deactivate Page
Grow your fo ; -

@ View Help Center
v

100/100 credits a¢  Give feedback

Build your audie

5 View Pages terms
connections to 1

Invite connections

0 Messaging

View as member

Admin tools =

Actions
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STEP 7

Type in our Social Media Strategist’'s name,
Ashley Witucki.

Add Page admin

[ﬂ Ashley Witucki

Ashley Witucki
You - Lead Social Media Strategist at Beacon Media +

Marketing

’a , Ashley Luhmann
-,-'!." 1st - Organic Social Account Manager
o
j.?{ Ashley White

‘1; a‘, 1st - Patient Handling Account Manager at Stryker

| 1st - Social Media Manager at Las Vegas Remodel and
Construction

Y Ashley Primack

STEP 8
You'll need to add her as a Super Admin.

Once complete, press save and you're done!

Add Page admin

Ashley Witucki - You
Load Scecial Media Straiogist ol Beecon Madia +
Markating

Aggign an admin role @

o Super adiin
Thés role manages ewedything on tha Page. It's the c
the Page and manage all admins

() Contont admin
St b ol eats B

P
L 1.',':|r.mm. 4k

You're all done!
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Adding Beacon to Your Google Business """
Profile (GBP)

STEP1

Start on your company’s Google homepage and make sure
you are logged into your gmail account!

STEP 2
Next, find the 9 dots in the top right

About Store Gmail Images A

Google Search I'm Feeling Lucky

™ Carbon neutral since 2007

Advertising Business How Search works

STEP 3
Click on Business Profile.

About Store Gmail Images

Google &

Account Search Business
Profile

& >

YouTube
Google Search I'm Feeling Lucky

(

Contacts

™ Carbon neutral since 2007

Advertising Business How Search works

ACON

MEDIA + MARKETING



STEP 4
Locate your company's Google Business Profile (GBP) listing.

= Google Business Profile Manager Q i o
= =T e —— - el S
60614
ORGANIZATION
Beacon Media + H Ask Dr King
Marketing O 304 W. Baseline Rd, Suite B, Lafayette, CO & verified ol i G See your profile
80026
= Overview Baby Vend . + +
D 4119 Mountain View Drive, Anchorage, AK & verified / |1| E G See your profile
99508
= Businesses

Bargas Wellness

o D 3839 South Boulevard Suite 100, Edmond, & verified /’ |‘L|+ H G See your profile
2 Manage users oK 73013
Manage invitations Beacon Media + Marketin
0O o ing & verified Z [ E G See your profile
201 West Liberty Street 312, Reno, NV 89501
Settings i 7
@ g ! Beacon Media + Marketing
D 1029 West 3rd Avenue, Anchorage, AK & Verified / E Er G See your profile
@  support | 99501 )
Center for Grief and Trauma Therapy
O 5500 Skyline Drive, Suite 4, Wilmington, DE & Verified Z & B & See your profile
19808
4 Dana Group Associates | Behavioral
0O Health Services & verified 2 & E G See your profile

306 Washington 5t, Suite 1, Norwell, MA

STEP 5

Your company's profile should pop up and should see a section labeled "Your
business on Google.” Click on the 3 dots!

If you do not see the "Your business on Google" section at first, you might have to
scroll a little bit further down the page past the ads.

Google Beacon Media + Marketing

@ Your business : P
92 il 744c er inter: . e H St
' rard Winnin -
= ~ Jata-Driven Results =, =y
Edit profile Read reviews / oto Performance dvertise " i
[ (% Addphotos J==s= ___i-

/ o See outside
L VT e ! /“ﬂ

& al '
L = = % Beacon Media + Marketing @

Edit products Edit services Bookings

Website Directions Save

° Call

v
4.9 4 ¥ d ok 37




STEP 6
Click on Business Profile settings

Google Beacon Media + Marketing

Q. All &) Images

[F] Books @ Maps

About 22,500,000 results (0.68 seconds)

Business Profile settings

Your business on Google

il: 744 customer interactions Notifications

B = [ ~ Add a new Business Profile ' RESUILS' -’-I:-"-"r_

Edit profile Read reviews Messages Add photo Performance ] - =

- hotos | - =3
Your Business Profiles o

O E rea e ;
= R | See outside
B O =

Editproducts  Edit services Bookings QE&EA Help & support Media + Marketmg @

Send feedback Directions Save

ew 5-star review @ Turn more viewsto 3 Set up booking
v Terms of Service
customers
* 37 Google reviews

STEP 7
Click on Managers

&  Business Profile settings

Managers

Add, edit, and remove profile managers

Advanced settings
Remove Business Profile

Linked accounts

You're all done!
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